
WASHU	LOST	AND	FOUND	
	
NAV	BAR	

• Report	
o Lost	
o Found	

• Archive	
• About	

	
HOME	PAGE	

• Mission	statement/description	of	page	
• Buttons	

o Report	Lost	
o Report	Found	

	
REPORT	

• Directed	from	either	“Lost”	or	“Found”	from	nav	bar	or	home	page	
• If	“Report”	from	nav	bar	is	clicked,	buttons	“Lost”	and	“Found”	appear	and	direct	to	

next	step	
	

• Report	Lost	Item	
o Form,	for	public	posting	

§ Brief	description	(single	line)	
§ Category	(drop	down)	
§ Subcategory	(More	specific,	based	on	previous	drop	down)	
§ Date	lost	(calendar	form)	
§ Location	lost	(single	line)	
§ Comments	(text	box)	
§ Reward	(optional)	

o Form,	for	contact/identification	
§ Name	
§ Email	address	
§ Phone	number	(optional)	
§ Sign	up	for	alerts	of	postings	within	___	Category	(opt	in)		

• Report	Found	Item	
o Form,	for	public	posting	

§ Brief	description	(single	line)	
§ Category	(drop	down)	
§ Subcategory	(More	specific,	based	on	previous	drop	down)	
§ Date	found	(calendar	form)	
§ Location	found	(single	line)	
§ Comments	(text	box)	
§ “Must	identify”	for	retrieval	(optional)	



§ Attach	photo	(optional)	
o Form,	for	contact/identification	

§ Name	
§ Email	address	
§ Phone	number	(optional)	

	
	
ARCHIVE		

• Filter	by	
o Posting	type	

§ Lost	
§ Found	

o Date	
§ Newest	first	
§ Oldest	first	

o Category	
o Subcategory	(based	on	Category)	

• Listing	
o Column	format	
o Picture	on	left	

	
	
ITEM	PAGE	
(clicked	from	Archive)	

• Photo	
• Description	
• Categories	
• Date	found	
• Location	found	
• Comments	
• “Must	Identify”	(optional)	
• Contact	Finder	

o Email	form	
	
ABOUT	

• Information	about	the	project	
• Contact	for	questions/concerns	


